
 
EACH: Executive Committee Meeting 

M I N U T E S 
28 May 2019 

 
Present: 
Sara Rubinelli  EACH President 
Marcy Rosenbaum  EACH President-Elect 
Sandra Winterburn  tEACH Chair 
Arwen Pieterse  rEACH Chair 
Sarah Bigi  pEACH Chair 
Lode Verreyen  Advisory Committee Chair & Networking Chair 
Maddalena Fiordelli Treasurer 
  
Administration: 
Keta Hunt  SAS Event and Association Management 
 
Apologies: 
Evelyn van Weel-Baumgarten EACH Past President 

 
 
Item Subject Action 

1 Approval of minutes of last meeting 
Approved 

 

2 EACH finances 

MF reported nothing significant to discuss. 

KH has received requests for clarification on expenses that can be claimed for face-to-face 
meetings, ahead of the EC meeting in Leiden in September.  KH to send reminder to all EC 
members regarding expense policy for accommodation, travel etc. 

 

 

 
KH 

3 Implementation of Strategic Plan 

a) Website 
Copy for some of the key website pages has been reviewed ready for inclusion on the new 
site.  Copy will be sent to EC following this meeting for approval.  Once style/tone has 
been agreed, we will move on to writing copy for sub-pages.  Sub-committees will need 
to provide information for their relevant pages.  Information to be gathered and edited 
over the Summer.  Database search terms to be finalised in June.  Provided all content is 
made available, new website should be finalised at the end of September, complete with 
the new tools database. 

Videos will be searchable within the new tools database, and viewable on the website.  
SAS to confirm whether a thumbnail video preview can be shown in the search results. 
The menu plan has been laid out for the website (attachment 2), with a provisional list of 
projects (attachment 3).  Noted that the projects list includes some older items and needs 
review.  KH to forward both documents for comment/approval from all EC. 

Information provided in relation to the committees and projects must be consistent.  
Information will be gathered via a form.  SAS to provide a draft of the form to the EC by 
July for comment/approval.  

Discussed functionality surrounding subcommittee pages.  SAS to confirm whether EC 
members can use logins provided for the new website in order to share information. 
SW queried whether the website will be available in multiple languages.  Discussed in the 

 

 
 
 
 
 
 
 
 

 
KH 
 
 
KH/ALL 

 
KH 
 

KH 
 
 



 

 
EACH:  The Old George Brewery, Rollestone Street, Salisbury, SP1 1DX 

 Tel: EACH +44(0)1722 415154 Fax: +44(0)1722 331313 2 | P a g e   

AC meeting that it would be beneficial if main pages can be read in multiple languages to 
help international users navigate around the site.  Multi language website will give EACH 
a broader appeal and might also encourage submission of more tools.  Agreed that all 
pages containing permanent content would need to be translated, but any pages that will 
be updated regularly would be available in English only.  Text, particularly on the 
subcommittee pages, will need to be brief to make translation feasible. 

Queried how the languages would be selected.  Suggested that decision could be made 
according to most widely spoken languages globally, or in accordance with most common 
EACH member nationalities.  Also need to consider which languages might be most 
advantageous for future networking opportunities.  Separate meeting to be arranged to 
decide the 3 or 4 languages which should be made available.  LV to collate preliminary list 
of most desirable languages with assistance from the Advisory Committee. 

Noted that additional budget will be required for professional translation work, as use of 
translation software is not accurate/appropriate.  Suggested that Advisory Committee 
members may be willing to assist with translation work, but it is likely that too much work 
will be involved. 
 

b) tEACH database update 
Lynn Furber has completed the work on the database.  Is ready to send an email to all 
tool authors to request any updates.  Proposed that email is delayed until after the new 
website has launched.  Agreed that this would drive more traffic to the new site.  Can also 
request new tools are uploaded via the new website, as process will be simpler. 

rEACH tools database: SAS require a list of the tools, with categories for each one and 
relevant search terms.  SAS to forward a spreadsheet template for the list.  The rEACH 
and tEACH tools will then both be available on the same database so users can search for 
both.  Do not currently have any rEACH tools, so will also need the downloadable files for 
any that will be available on the new website. 
 

c) Report Course Co-ordinator 
A meeting took place between EvWB, MR, SW, SR & JEM to further discuss the courses to 
be developed across rEACH, tEACH & pEACH.  Which courses might be offered in the short 
term, and which will be developed in the long term is still to be assessed.  Both face to 
face and online courses are being considered, but the corporate identity of the online 
courses must be addressed, and topics need to be decided before considering the format.  
Implementation of quality standards and the overall purpose of the courses offer also 
need to be discussed further.  Report on outcomes from the courses meeting in June will 
follow in the next EC. 

 
d) Membership 

There are currently 461 EACH members.  423 are individual members, and 38 are 
institutional members from 6 different institutions. 

AP has raised concerns about institutional membership process, as difficulties have been 
reported by a potential group.  LV also noted that the process seems complex and benefits 
of institutional membership are not clear.  SR to discuss the process with SAS to see if it 
can be simplified, and how benefits can be clearly advertised. 

Possibility of ‘Country Membership’ discussed, as suggested by OKM in the previous EC 
meeting.  Country membership would be complex, as the cost of membership has a 
different value depending on the currency, so agreed it would be too difficult to apply 
fairly.  Institutional membership should be stabilised before looking at other offers. 
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e) Social Media 
Committee is currently being formed.  Sub-committee volunteers include Marcela Dohms 
& Eva Doherty.  Committee is being led by Meg Chiswell, who will also represent pEACH.  
Agreed SR & LV would also join. 
Once committee has been formed, the social media policy will be finalised and content 
will be drafted for SAS to post. 
 

4 
 

EACH Forum / rEACH Summer School 
Forum 16 – 18 September 2019, rEACH Summer School 16 – 20 September 2019 in Leiden. 

10 participants offered places for the rEACH summer school, and 13 currently registered for 
the EACH Forum. 

All 12 workshops have now been confirmed, in addition to the 3 invited workshops. Most 
standard workshops will have two or more facilitators, all of whom will be paying attendees. 
42 posters have been confirmed, with the majority of authors agreeing to give a short oral pitch 
on their chosen topic.  The oral pitches will take place across three session rooms following the 
plenary speeches each morning.  Following discussions at the previous EC Meeting, the 
registration fee for the Forum will remain the same. 

The keynote speakers are all confirmed and are advertised on the EACH Forum website.  
Workshop details to be listed on the EACH Forum website as soon as possible to attract 
participants and help to increase registrations.  SR to send an interim ‘newsletter’ with 
information about the Forum. 

EC Meeting will take place from 1pm – 4pm on Monday 16 September in Leiden.  SB will be 
unable to attend.  KH to check that Zoom facilities can be made available. 

AC Meeting not yet confirmed.  Likely to take place in the morning on Monday 16, or following 
the Forum on Wednesday 18 or Thursday 19.  AC meeting must not clash with the tEACH 
meeting already scheduled to take place on Saturday 14/Sunday 15 in Amsterdam.  Will only 
need to be a short meeting as the AC are also planning to meet at ICCH in San Diego. 

Access to shared calendar would assist with scheduling face-to-face meetings.  SAS to check if 
it is possible to use the calendar function on the new website. 
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5 AC 
Advisory Committee currently looking at how to work moving forwards, and what the general 
functionality of the AC will be.  Focus has moved to organisation of elections and term limits 
for those elected.  Lode to meet with Sara to discuss in detail. 

The following representatives have volunteered to join the Networking Committee; 
 Afonso Cavaco (rEACH) 
 Hanny van de Weerdt (tEACH) 
 Danielle Blanch Hartigan (yEACH) 

No volunteers have responded from pEACH.  LV to re-send invitation directly before 3rd June.  
If there is still no response, will consider who to invite during meeting in Dublin. 

Volunteers for the Networking Committee do not necessarily require an in-depth knowledge 
of the association, provided they are able to contribute different ideas about approaches to 
networking.  Suggested that those who are new to EACH will be asked to read about the 
overall aims of the association. Please consider the following paper:  

Should avoid accepting volunteers from Australia onto the committee.  Already have 
members from the US, so it would be logistically difficult to arrange suitable meeting times. 
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6 Report from tEACH 
Report submitted (attachment 4) but not discussed in further detail. 
  

 
 

7 Report from rEACH 
Report submitted (attachment 5) but not discussed in further detail.  
 
AP asked for SIG annual reports.  Two received so far, and deadline extended to 15th June for 
other SIGs as follows; 

- Communication in Oral Healthcare - attachment 6 
- Language & cultural discordance in healthcare communication - attachment 7 
- Teaching & learning research – report expected soon 
- VR-CoDES – no reply yet to request for report 
- Psychophysiology – no reply yet to request for report 

 

 
 

8 Report from pEACH  
Report submitted (attachment 8) 

Currently looking for a project author for the Bullet Point Project.  SR and another 2 volunteers 
from the PEC liaison committee could assist.  Publishers are not usually quick to respond, and 
in the meantime, authors lose enthusiasm so can be a slow process.  Need to set deadlines to 
work to. 

All authors of bullet points asked to write a more in-depth manuscript for quarterly publication.  
Looking to appoint 2 guest editors from pEACH for the White Papers, so each guest editor 
would only be required to review two papers each year.  It would be a very delicate task given 
that the authors are usually well renowned industry experts.  Could be open to appropriate 
members of the Executive or those who have had prior experience in an Editorial capacity but 
must be a leader in the field/organisation.  SR to assist and make enquiries with existing 
editorial group. 

Although several current and past EC members are comfortable editing scientific papers, SB to 
provide a template for inviting reviewers and other supporting materials.  White Papers not 
supposed to be ‘research’ papers, but in a sense serve as a resource for the non-academic 
world.  Although SB can be on hand to answer any queries, will be more appropriate for a peer 
to chase authors regarding deadlines.  

Looking to engage more members with pEACH.  Clarified that there are no regulations 
preventing EACH members from being involved with both SIGs and subcommittees. 
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9 ICCH Conference Updates 

a) San Diego 2019 
No problems reported with planning for the upcoming conference. 
Orit Karnieli-Miller has been announced as a keynote speaker but will also be a 
featured speaker for the EACH Forum.  Would usually avoid scheduling the same 
speakers for both events, but unavoidable in this instance as OKM is replacing another 
speaker in the ICCH programme. 

b) Vienna 2020 
Focus currently on selecting potential plenary speakers.  Would like to put forward a 
nominee who has had extensive involvement with EACH.  EC Members to email 
suggestions to MR. 

 

10 Relationship with ACH – report from the monthly meeting between SR & Kara Myer  
Regular meetings take place between SR & Kara Myer, mostly updating each other about the 
work of the two associations. No special issues to report at this stage. 
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11 Next newsletter 
All EC Members to forward any information that should be included to SR by the end of June. 
LV to ask the AC for contributions. 
 

 
ALL 
LV 

12 Trustee report 
SR will contact the sub-committee chairs individually about the update they need to provide 
for the Trustee report. 
 

 

13 Bids for future EACH events 

Rome (Italy), Dublin (Ireland), and Paphos (Cyprus) put forward for ICCH 2022.  

Rome proposed by Emanuela Mazza (Italian NR), an external advisor at the proposed 
university in Rome.  Limited details available at the moment but may be difficult to secure 
use of a university without a direct internal contact. 

Proposed venue in Dublin is not in the city centre but is accessible via public transport 
(approx. 25 min).  Dublin was the 2nd choice for 2020.  Venue proposed was new and centrally 
located, but more expensive than Vienna. 

Paphos was put forward in 2018.  The proposed venue is a hotel, located 10 minutes’ drive 
from the city, with no public transport available.  Flights to Cyprus are also more limited. 
Venue will need to be selected by September 2020.  SAS to consider alternative venues in 
Dublin and ask Emanuela for more details on the Rome proposal. 
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14 Action points to be carried forward from previous agenda 
 Intellectual Property contract for EACH (MR to take a lead in creating first draft) 
 Creation of a document that highlights what sub-committees can do autonomously and 

where they should report for ‘approval’ (draft to be done by 3Ps and SAS) 
 Creation of an EACH overall communication strategy (draft by FW & further work by SAS 

& SR) 
 Creation of a marketing strategy (SAS) 

 
 

15 AOB 
 

 

16 Next meetings 
June 24th @ 4:00pm CET – Presidential executive meeting 
July 16th @ 4:30pm CET – Full executive meeting 

 
 
 
 

 
 


